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r' fe*, maintain and recommend software improvements to ensure strong functionality
and optimization,

/ Facilitate root cause analysis of System issues, review new and existing code and/or
perform unit testin&

/ Identify areas and create ideas to improve system performance and impact availability,y' Resolve complex technical design issues,
r' Analyze user requirements and convert requirements to design documents,
r' Make good technical decisions that provide solutions to challenges.
r' Compile timely, comprehensive and accurate documentation and/or reports as required,y' Possess up-to-date knowledge oftechnotogical developments in the industry,
/ Communicate effectively and professionally in all forms of communication and be

prepared for multi-tasking,

R fO Y(: Network/System Administrator

Te{uqr: I
4'rq Tr{ci grq ; vr.E 3r(Rrfr qT rftrf,fffi'r sERrd-d€

. System/Network administrator will be working as Administrator and Supervisor of
Networks in all levels. S/he will work on all systems related activities. System/Network
Administrator will report to the Manager of System and Security. S/he should be the
expert of Conrputer H a ic r.ra rs,/5yste mt/N:tr,'o rk Securiiy.

(GI) F{f-d-q frrq61 11,1;n;.um eualification)
. Bachelor in lnformation Technology or Equivalent with 3+(Three Plus) years experience.

(Preference will be given to Condidotes with professionol Certificotionl.

0D sffqS-fi-dl (Requirements)
o Good knowledge of Linux/Windows Server, Virtualization, Cisco, Juniper, Fortigate,

Checkpoint, HCl.

. Proficient understanding ofcode versioning tools, such as Git, SVN.

. Ability to quickly grasp new tools & technology and self-learning.

. Excellent written and verbal communication skills.

. Experience with System Deployment in Virtual Server will be an added advantage.

(El6f{ fo;l-tof (tou Description)

. Ensute smooth operation of Data Center Cloud Infrastructure and Services.

. DNS, IIS, Apache, Mail, FTP, Active Directory serva configuration and
troubleshooting.

. Linux/WindowsSystemAdministration.

. DNS, Web, Email, FTP and SSL Certificate Management.

. System Migration, Software/Application Deployment & Updates.

. Disk Space, Partition and Usage Management.

. Configure and install various network devices and services, IT Equipment,
Networking, Virtual Machines, and troubleshooting. if there is an issue. (e.9.

routers, switches, firewalls, load balancers, VPN, QoS).. Perform network maintenarce and system upgrades, including service packs,
patches, hotfixes, and security configurations.

l.
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t CO -f(: Chip Level Maintenance Officer

qc riuqt : 1

Backing up of all necessary Firmware' configwations of Firewall' switches' NVR'

NAS, AP, Virn-ral Machines'

;%;"iln-;, wANs, Network sesnen6'-intemet, Trd lltranet 
svstems'

Monitor IT inl&asrlcnre -a ffiJ'f--"Ata&ly to security or usabiliry

concern,
Provide network technical support'
's;;t" il 

"p,r-tze 
IT inftastructure for better pedormance'

;##;tt;d;La otn". rr posonnel for problem resolution.

61q rr{qt rrnt : qd=q q<rca

Chip Level Officer will be working as the maintenance and repairmen of all types of lT

Hardware. S/he will control t" 'vLlrni"in*nance/support 
activities' Chip level officer

will report lT Manager 
""n" "l"i""t"te 

and repair of all lT tlevices or equipment or

hardware; and should t" t;t''";;; 
-oi 

to'put"r. ha rdware/svstem/network

mainte nance.

(tI) ;{l-dq irTff 0ltinimum Qualifrcation)

o Bachelor in fntormation f-ett'nology or Equivalent with 3+(Three Plus) years experlence'

lPreference will be glven to condidotes with prot'essionol Certilicotionl'

fl D 
qf4ffi -ff (Requirements)' : Good knowledge of Computer Hardware'

. proficient und*u*;;;;i."de versioninglools, such as Git, s\rN'

. Abitity to qoi"ny gtu-'-p"*u tools & 
'-"tTolo?Y, ""d 

selfJeaming'

. Excellent written and verbal communication skills'

1tt; 6rd t++(or (lot o"scriPtion)

o The Chip Level Maintenance Offic,:r w1ll 
:.o-":""tu'" 

on the overall health of the

iistem TPrintertcompuler/scanner/Se1ver.'.'l ): -". r au tvoes of lT Equipment.
o Knowledge ot 

'nouiaJ'ing'nd 
chip level maintenance of all types of lT Equipment'

. To work (installation' configuration' maintenance) with Linux/Microsoft Windows

server and workstations in a mixed environment'

. Overall System maintenance in windows and Linux server'

. Verify that peripherals are working properly'

o Quickly arrange tne repair tor hardware in the occasion of hardware failure'

. Monitor system Performance'

. Monitor and maintain network communication'

. Update system as 
'oon "' 

t newer version of OS and application software comes out'

. lmplement the policies for the use of computer systems/network/ maintenance'
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Y CO 
rf(: Software SuPPort Person
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o The Software Support Person will be working as a supervisor for software

lmplementation' slttt iifi *"'n 
'" '" 

troubleshoot/data related activities' Software

support Person *ill *"';t;" ;ith the Manager of software and lnformation systems

and S/W developers' tii" 'n"''o 
have good knowledge of computer and fast typing

speed in English and Nepali language'

(q) ={1-fi frr461 1x4;61'urn Qualifrcation)

o lntermediate oegree o; iulvatent with minimum L+(one Plus) years experience in lr

related field' StroufA t'ave at least 3 months training in any programming language'

lPreference *ltt b" q;;;;;" the condidotes with Professionol certilicotions ond

ExPerience\'

(1T) 3Tl-4{ft-df (Requirements)

Capable of working in teams in a fast pace'

Good communication skills and team player'

Knowledge of various operating systems'

Knowledge of NePali Unicode

Knowledge of software installatlon'

Knowledge of database and hardware'

(s; ad ft54qq $Ltnonsibilities)
. Report to tn" ttnugt' ot Software and 

'Lt1l:1:"" 
ty""m for work'

o Uploadlng documents' files and other materials in the website'

. Uploading and updating details in E-portal'.

. supporttine t"' ""; "? 
Jt"' changing and manapins contents of the website'

o Providing "oo;"J;;;;J "'i"ine 
in th"'l'i*ttt functioning of websites of

supremJcourt' High court and District:::1'^-

o Performing the rol'e of Software Support Person' as required'

a

vaRH lrcn


